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KOAEKC 9TUKU U CJIYXKEBHOI'O IIOBEJAEHUSA PABOTHUKOB
MyHMIUIIAJIBLHOTO OI0IKETHOT0 JOMIKOJIbHOI0 00Pa30BaTeJIbHOI0 YUPeKIeHUs
aerckoro caaa «Ckaska» r. 3epHorpajaa

Kogekc atuku u cinyeOHOro noBeeHus pabOTHUKOB MyHUIIMIIAIBHOTO OOJIKETHOTO
JOLIKOJIBHOTO 00pa30BaTENbHOIO YUpexACHUs — JeTcKoro caaa «Ckaszkay r.3epHorpaaa
pa3paboTan B cOOTBETCTBHM ¢ nonoxeHussMu Konctutyuuu Poccuiickoit denepanuu,
Tpymosoro KOJIeKca Poccniickon ®enepanun, denepanbHOTO 3aKOHa
«O TpOTUBOAEUCTBUM KOPPYIILIMN», UHBIX HOPMATHBHBIX IPABOBBIX aKTOB Poccuiickon
@enepanry, a TaKKE€ OCHOBAH Ha OONICNPU3HAHHBIX HPABCTBEHHBIX MNPUHIMUIAX H
HOpPMax pOCCHHCKOI0 00LIecTBa U rOCy1apCTBa.

I. O6mue moJ10KeHUs

1.1 Konekc mnpencrapnsier co0oit cBoja OOMIMX MNPUHIMIOB MpodeccuoHambHOM
CITy)KeOHOW ITHMKM W OCHOBHBIX MPABUJ CIY)KCOHOTO MOBEACHHUS, KOTOPBHIMU JOJKHBI
PYKOBOJICTBOBaTbCS PaOOTHHKM 00pa3oBaTEIbHONM OpraHu3alldd HE3aBUCHUMO OT
JIOJDKHOCTH.

1.2. Kaxnaplii paOOTHUK JOJDKEH MNPHHUMATh BCE HEOOXOJMMBIE MEphl IS
cobmoaeHus mnonoxkeHnuit Kopekca, a kaxaplii rpakmaanuH Poccuiickoit denepamuu
BIPaBe OXKUJATh OT paOOTHUKA IOBEJCHHUS B OTHOIICHUSIX C HUM B COOTBETCTBHH C
nojioxxkeHuaMu Konekca.

1.3. 3HaHue U cobiogeHue paboTHUKamMu nojoxkeHud Komaekca siBisieTcst OAHUM U3
KPUTEPUEB OIEHKM KadyecTBa HX MNpo(EecCHOHATBHON JEATebHOCTU W TPYJI0BOH
TUCIUIIINHEI.

II. OcHOoBHBIC 00SI3AHHOCTH, IPUHLIUIIBI U MIPABUJIA CJIYKEOHOT0 MOBEACHUS
padoOTHUKOB

2.1. B cootBetrcTBUH cO cTathbeil 21 TpynoBoro koaekca Poccuiickoit denepannn
pabOTHUK 00s13aH:

- T0OOPOCOBECTHO UCHOJIHATH CBOU TPYAOBbIE 00513aHHOCTH, BO3JI0KEHHBIEC HA HETO
TPYJOBBIM JIOTOBOPOM;

- cOOJTIOIaTh MPaBWIa BHYTPEHHETO TPYAOBOTO PACIIOPSIIKA;

- cOOI0aTh TPYAOBYIO TUCHUIUINHY;

- BBITIOJIHSATH YCTAHOBJICHHBIE HOPMBI TPY/Ia;
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- coOOIrOIaTh TPEOOBAHMS TIO OXPaHEe TPYJa U 00eCIIeUeHUI0 0€30MTaCHOCTH TPY/a;

- OepeXHO OTHOCUTBHCA K UMYILECTBY paboToaaress (B TOM YUCIE K UMYIIECTBY TPEThUX
JU1, HaXosmemMycs y paboToaarensi, eciiv paboToAaTellb HECET OTBETCTBEHHOCTH 3a
COXPaHHOCTh 3TOT'0 UMYILIECTBA) U PYTUX PAOOTHUKOB,;

- He3aMeJIUTENLHO COOOIUTh paboToAATENt0 TUOO0 HETOCPEICTBEHHOMY PYKOBOIUTEIO
0 BO3HUKHOBEHHMH CUTYAIUU, IPEACTABISIONIEN YTPO3y KU3HU U 3J0POBBIO JIFOJIEH,
COXPaHHOCTH UMYIIECTBA paboToaaress (B TOM YKCIIE UMYIIECTBA TPEThUX JIUII,
HaxoJdIerocs y padboTtoaarens, eciii paboToaaTeslb HECET OTBETCTBEHHOCTh 32
COXPaHHOCTh 3TOTO UMYILIECTBA).

2.2. OcCHOBHbIE TPHUHIHUIIBI CIY>KEOHOTO TOBENEHUS PAOOTHUKOB SIBISIOTCS OCHOBOM
MOBEJICHUSI TPaXKJaH B CBS3UM C HAXOXKJICHHEM UX B TPYIOBBIX OTHOILICHUSIX C
00pa3oBaTeNbHON OpraHU3alueH.

PaGoTHukM, coO3HaBas OTBETCTBEHHOCTh TEpel TpakJaHaMH, OOIIECTBOM U
roCyJ1apCTBOM, IIPU3BAHBI:

- ICXO/IUTh U3 TOT'O, YTO MPU3HAHUE, COOJIIOJICHUE U 3allMTa MpaB U CBOOOJ] YEIOBEKa U
rpaXJIaHUHA  ONPENENSIIOT OCHOBHOM CMBICII W COAEpKAHUE  AESATEIbHOCTU
o0pa3oBaTeNbHON OpraHu3allny;

-coomoaats Konctutynuio Poccuiickoit denepaiu, 3aKoHOIaTeabCTBO Poccuiickoi
®enepanuu, HE JOMYCKAaTh HAPYIICHUE 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
UCXOJs U3 MOJIUTUYECKOM, SKOHOMUUECKOH 11e1eco00pa3HOCTH MO0 10 UHBIM MOTHBAM;
-o0ecreunBaTh 3 PeKkTUBHYIO paboty 00pa3oBaTeIbHON OpraHu3aluy;
-OCyILIECTBIIATh ~ CBOIO  JIEATENIbHOCTH B  Mpelenax  npeaMera H - Ieled
JEeSATENbHOCTH 00pa30BaTeIbHOM OpraHU3allNy;

-IIpYU HUCTIOJHEHUHU JOJDKHOCTHBIX OOSI3aHHOCTEH HE OKAa3bIBaTh MPEANOYTEHUS KaKHUM-
b0 mnpodeCCUOHAIBHBIM WJIM  COLIMAJIBHBIM TpynnaM M OpraHu3aiusM, ObITh
HE3aBUCUMBIMU OT BJIMSHUS OTJEJbHBIX IpakaaH, TPOPECCUOHATBHBIX U COLMATBHBIX
IPYNI U OpraHU3aLni;

-UCKJII0YaTh JEHCTBUS, CBA3AHHBIC C BIMSHUEM KaKUX-THOO JIMYHBIX, UMYIIECTBEHHBIX
(puHaHCOBBIX) W  WHBIX  WHTEPECOB,  MPEMSATCTBYIOMUX  JTIOOPOCOBECTHOMY
HCIIOJTHEHUIO JIOJDKHOCTHBIX 00S3aHHOCTEH;

-co0I0/1aTh  OCCIIPUCTPACTHOCTh, HCKIIIOYAIONIYI0 BO3MOXKHOCTH BIIMSHUS Ha HUX
NEATCIIbHOCTh PEIICHUN TOJUTUYECKUX IapTUM W OOIIECTBEHHBIX OOBEIMHEHUM;
- coOmoaTh HOPMBI TPO(ECCHOHANBHON HSTUKM W TpaBWia JIETOBOTO TOBEICHUS;
- TPOSIBJISITH KOPPEKTHOCTh M BHHUMATEIIBHOCTh B OOpallleHMH C TpaxJaHaMu U
JIOJKHOCTHBIMU JIMLIAMU;

-MIPOSBJIAITE TEPIIUMOCTh U YBOXKEHHE K OObIYasM W TpagulldsM HapoaoB Poccuu u
JIPYTUX TOCYAApCTB, YUYWUTHIBATh KYJbTYPHbIE U MHBIE OCOOCHHOCTH Pa3TUYHBIX
ATHUYECKUX, COLMAIBHBIX TPy U KOH(PECCUH, crocoOCTBOBaTh MEXXHAIIMOHAILHOMY U
MEXKOH(ECCHOHAILHOMY COTJIACHIO;

-BO3JICP)KMUBATHCSI OT TOBENCHUS, KOTOpO€ MOrJo OBl BbI3BaTh COMHEHHE B
J0OPOCOBECTHOM HCIIOJIHEHUH PAaOOTHUKOM JOJDKHOCTHBIX OOSI3aHHOCTEH, a Takke
n30eratb KOH(JIMKTHBIX CHUTYyalMil, CIIOCOOHBIX HAHECTH yHIepOd ero pemyTauuu WiId
aBTOPUTETY 00pa30BaTEIHLHON OpPraHU3aIUY;




-HE HCIIOJIb30BaTh JOJDKHOCTHOE IOJIOKEHHUE JUIsl OKAa3aHUS BIMSHUS Ha JIESATEIBHOCTH
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUs, OpraHU3alui,
JNOJDKHOCTHBIX JIMI] M TPaXJAH IIpU PEUICHUM BOIPOCOB JIMYHOIO XapakTepa;
-BO3JIEP)KUBAThCS OT IMYOJUYHBIX BBICKa3bIBaHUM, CYXJIEHUH U OLEHOK B OTHOLIECHUU
JESITEIbBHOCTH 00pa30BaTEIbHON OPraHU3allM1, €€ PYKOBOJUTEINS, €CJIA 3TO HE BXOJIUT B
JOJKHOCTHBIE O0S13aHHOCTH paOOTHHKA;

-coONIOAaTh ~ YCTAaHOBJIIEHHbIE B 00pa30BaTEeIbHOM  OpraHM3aluy  I[paBHia
MPeIOCTaBIICHUS CIIy>keOHOM nHpOpMauy U MyOIMYHBIX BBICTYTICHUH;

-YBaQXUTEIIBHO OTHOCUTBCA K JICSITEIBHOCTH TMPEJICTABUTEIIEN CPEICTB MacCOBOU
uHpopManmu 1o uHPOpMUpOBaHHIO oOmecTBa o0 pabore 0oOpa3oBaTeIbHOU
OpraHu3alliy, a TAK)KE€ OKa3bIBATh COJECHCTBUE B MOJIYYEHUH JOCTOBEPHON MH(pOpMaLun
B YCTaHOBJICHHOM IOPSIJIKE;

-IOCTOSIHHO ~CTPEMUTBhCS K OOECIEYEeHHI0 KaK MOXHO Oojee 3PQPEeKTUBHOTO
pacnopsDKeHHs.  pecypcaMu, HaxoJiUMMHCS B cepe €ero OTBETCTBEHHOCTH;
-IPOTUBOJICUCTBOBATh IPOSBICHUSAM KOPPYILMH W IPEANPUHHMATH MEpPbl IO €€
npouIakTUKe B TOPSAAKE, YCTAaHOBJICHHOM JEMCTBYIOLIUMM 3aKOHOJATEIbCTBOM;
-IPOSIBNIATH ~ TNPU  HUCHOJHEHUM  JIOJDKHOCTHBIX — OOSI3aHHOCTEW  YECTHOCTb,
OecIpUCTPaCTHOCTh M CIPaBEMAJIMBOCTb, HE JIONYCKaTb KOPPYHIIMOHHO-OMACHOTO
noBe/leHUs1 (MOBENEHUsS, KOTOPOE MOXKET BOCIPUHUMATBCS OKPYKAIOUUMHU  Kak
oOelaHne WM MPEUIOKEHUE Aaud B3ATKH, KaK COTJIACME NPHUHATh B3SITKY WIA Kak
npocb0a O Jade B3ITKM JIMOO KaKk BO3MOKHOCTb COBEPIIUTH MHOE KOPPYHNLHMOHHOE
MIpaBOHAPYLICHUE).

2.3. B memax nOpoOTUBOAECHCTBHSA KOPPYNLMH PAOOTHUKY PEKOMEHIYETCS:
- YBEIOMIISITh padOTOAATENsl, OpraHbl MPOKYpPATyphl, TPAaBOOXPAHUTENIbHBIE OpraHbl 000
BCEX Cly4asx oOpaieHus K pabdOTHHUKY KakuMxX-IHOO JMIl B ULEISAX CKJIOHEHHS K
COBEPILIECHUIO KOPPYNIIMOHHBIX PaBOHAPYILIECHU;

- HE TI0JTy4YaTh B CBSI3U C UCTIOJHEHUEM JOJKHOCTHBIX 00S3aHHOCTEW BO3HAIPAXKACHUS OT
bu3NUeCKUX U IOPUANYECKUX JIUL (TIOJapKH, IEHE)KHOE BO3HATpaXKIeHUE, CCYbl, YCIYTH
MaTepualbHOIO XapakTepa, IUIAaTy 3a pPa3BJICYEHUS, OTHABbIX, 3a IOJb30BAHUE
TPAHCIIOPTOM M MHBIE BO3HATPAXKICHMUS);

-IPUHUMATh MEpPbl 10 HEIOMYUICHUI0 BO3HUKHOBEHHS KOH(IUKTa HMHTEPECOB H
YPEryJIUpOBaHUIO BO3HUKIIUX CIIy4aeB KOH(JIMKTa HHTEPECOB, HE [OMYCKaTh INpHU
WCIIOJIHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEM JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOPAs
MPUBOAUT WM MOXET TNPHUBECTH K KOH(IMKTY HHTEPECOB, YBEAOMIIATH CBOETO
HETMOCPEJICTBEHHOTO PYKOBOAMUTEN O BO3HUKIIEM KOH(JIMKTE HWHTEPECOB WIH O
BO3MOKHOCTH €ro BO3HHMKHOBEHHS, KaK TOJbKO €My CTaHeT 00 3TOM H3BECTHO.
2.4.  PaboTHUK MOXxeT oOpabaTbiBaTh U MEpeAaBaTh CIYKEOHYIO MH(POpPMALUIO TPU
COOJIIOJICHNN JIEUCTBYIOIIMX B 00pa3oBaTENbHON OpraHu3alli HOPM M TpeOOBaHMIA,
NPUHATBIX B COOTBETCTBHMM C  3akoHoAarenbcTBOM  Poccuiickon  ®Denepanum.
PaGoTHuK 00s3aH MPUHUMATh COOTBETCTBYIOIINE MEPHI 10 00ECTIEUeHUI0 0€30MacCHOCTH
U  KOHQUACHIMATHLHOCTH WHGOpMAlMK, 3a HECAHKUMOHHUPOBAHHOE pasrJialleHHue
KOTOPOM OH HECET OTBETCTBEHHOCTh WMJIM (M) KOTOpas cTajga M3BECTHA €MY B CBSI3H C
HCIIOJTHEHUEM MM JOJKHOCTHBIX 00S3aHHOCTEH.




2.5. PaboTHHK, HaJEJIEHHbI OpraHU3alMOHHO-PACTIOPAIUTEIbHBIMUA TOTHOMOYUSIMU 10
OTHOUIEHUIO K JPYruM pabOTHHUKAM, JOJDKEH CTPEMUTHCS ObITh JJii HUX 00pas3IoMm
npodeccronanusma, Oe3ynmpedyHol pemyTaluu, CIOocOoOCTBOBATh (POPMUPOBAHUIO B
OopraHu3anuu JM0o ee TMoapasfeieHuu OjaronpusiTHOro s 3h(PeKTUBHON pPadbOTHI
MOPaJIbHO-TICUXOJOTHYECKOTO KIIMMarta.
PaGoTHUK, HaJeleHHBId OPraHU3alMOHHO-PACIIOPSAUTEILHBIMU TOJHOMOYHSIMHU 10
OTHOIIEHUIO K IPYTUM pabOTHUKAM, PU3BaH:
® T[PUHUMAThL MEPHI MO MPEIYNPEIKICHUIO KOPPYIIHH, a TaKKe MEpPhl K TOMY,
9TOOBI TMOAYUHCHHBIE €My pPAaOOTHUKH HE JIOMYCKAJIM - OIACHOTO MOBEIACHUS,
CBOUM JINYHBIM MOBEJICHUEM T10/1aBaTh MPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTH U
CIIPaBEJIUBOCTH;
® He JIONYCKaTh CIIy4aeB MPUHYKICHUS PAOOTHUKOB K YYacCTHIO B JEATEIbHOCTH
MOJIMTUYECKUX  MapTUi, OOMIECTBEHHBIX OOBEAMHEHHH UM  PEIMTHO3HBIX
OpraHHU3aIn;
® 110 BO3MOXHOCTH NMPUHUMATHh MEPHI TI0 MPEIOTBPAIICHUIO WIIH YPETYIHPOBAHUIO
KOH(JIMKTa WHTEPECOB B CIIy4ae, €CIM €My CTaj0 M3BECTHO O BO3HWKHOBEHHH Yy
pabOTHHKA JMYHOH 3aMHTEPECOBAHHOCTH, KOTOpas NPHBOIUAT WA MOXKET
MPUBECTH K KOH(PJIUKTY HHTEPECOB.

PykoBoauTens oOpa3oBaTeIbHON OpraHM3aliiKi O0s3aH MPECTaBIIATh CBEICHUS O
noxonax, 00 uMyIIecTBe M 00s3aTelbCTBaX HMYIIECTBEHHOTO XapakTep B
COOTBETCTBHM C 3aKOHOAATEeNIbCTBOM Poccuiickori @Peneparuun 1 PocToBCcKoM
obnacTu

III. 9Tn4yeckue mpaBuIIa CIyKeOHOI0 NMOBeAeHUS PA0OTHUKOB

3.1. B cmyxebHOM noBeneHNN paOOTHUKY HEOOXOIUMO UCXOIUTH U3
KOHCTUTYI[MOHHBIX MOJIOKEHUI O TOM, YTO YEJIOBEK, €ro paBa U CBOOOAbI SBIISIOTCS
BBICHIEH [IEHHOCTBIO M KaX/Ibli IpayKIaHUH UMEET MPABO Ha HEMPUKOCHOBEHHOCTh
YaCTHOM KU3HH, JINYHYIO U CEMENHYIO TAalHY, 3alIUTy YE€CTH, TOCTONHCTBA, CBOETO
100pOro UMEHH.

3.2. B cmyxebHOM noBeieHNN paOOTHUK BO3JIEPKUBACTCS OT:

- m000TO BHUJA BBICKA3bIBAHUW W JACHCTBUN JUCKPUMHUHAIMOHHOTO XapakTepa I10
IIPU3HAKaM I10J1a, BO3PACTa, Pachl, HALIMOHAJIBHOCTH, SI3bIKA, IPAYKIAHCTBA, COLMAIBHOIO,
MMYILIECTBEHHOTO WJIH CEMENHOI0 TOJOXKEHHS, IOJUTUYECKUX WM PEIUTHO3HBIX
NpEeANOYTCHUH;

- TpyOOCTH, TPOSIBICHUN TNPEHEOPEKUTEIHLHOTO TOHA, 3aHOCUYMBOCTH, MPEIB3ATHIX
3aMeuyaHuil, MpeabsBICHUS HETIPABOMEPHBIX, HE3ACITY)KCHHBIX OOBHHEHUI;

- yIpo3, OCKOPOUTENBHBIX BBIPAKEHUN WJIH PEIUIMK, ACHCTBUN, NPEHSTCTBYIOUIUX
HOPMAJIbHOMY  OOIIEHHIO WJIM NPOBOLUUPYIOIIMX MPOTUBONPABHOE TOBEICHHUE;
- MPUHATHUS THUIIM, KypEeHHUs BO BpeMsl CIYXKEOHBIX COBEUIaHWM, Oecell, HHOTO
CITy>K€OHOT0 OOIIEHHs C TpakIaHaMHU.




3.3. PaGoTHukM TpuU3BaHBl CHOCOOCTBOBAaTH CBOMM  CIY>KEOHBIM IOBEJIEHUEM
YCTAHOBJICHUIO B KOJUJICKTHBE JIEJIOBBIX B3aWMOOTHOILIEHUH W KOHCTPYKTHBHOIO
COTPYIHHMYECTBA JIPYT C IPYTOM.

PaGoTHUKKM JOJMKHBI  OBITH  BEXIMUBBIMHU, JOOPOKENATEIbHBIMU, KOPPEKTHBIMH,
BHUMATEJbHBIMU U MPOSBIATH TEPIUMOCTh B OOIIEHUU C TpaKJaHaAMU U KOJIJIEramH.
3.4. Buemnwuii Buj paOOTHHUKA MPHU UCIOJIHEHUH UM JOJDKHOCTHBIX OOSI3aHHOCTEH B
3aBUCHUMOCTH OT YCJIOBUH TPYIOBOW JEATEIBHOCTH JIOJDKEH CHOCOOCTBOBATH
YBOXUTEIHHOMY OTHOIICHUIO TPaKIaH K 00pa3oBaTEIbHOM OpraHU3aIliy, a TakxKe, Mpu
HEOOXOJIMMOCTH, COOTBETCTBOBATH OONIICIPUHSATOMY JECJIOBOMY CTHIIIO, KOTOPBIH
OTJIMYAIOT CAEPKAHHOCTh, TPAUIIMOHHOCTh, AKKYPAaTHOCTb.




